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VACANCY CIRCULAR

Applications are invited from eligible and willing candidates from central/state
Government or from a psu/Autonomous Bodies un;er central/state Governments forfilling up (i) o2(Two) vacant posts of Assistant Deveropment commisstnei'lnoc.l,
croup - .B (Gazettedxpay Level-7): (ii) 02 Crwo) Vacant posts of Section Officer(Accounts), croup-B (Non-.Gazened) (pay leviLo)'(ii) or(orie) v..ant-[oriot iunio,Hindi rransraror Group-B; lrrron-cazeneo) pay r_evtit-0) ob oztrwoi- vicant-posts of
Junror stenographer, Group_- c (Non-Gazetteo) leay r-evei-i) a v) ol6woy v""*t po.t
of stenographer Grade-ilt, grouq - c (rvon-eazetteol (pay r-bveu; on oeputation oasisin Falta speciar Economic zone (FSEZ), west sengaiind Manikanthan sLz, sJt ure,
Kolkata.

:
1

Name of the Post Brief of Vacancies

ASSrStant Development
Commissioner,
Group -B(eazetted),
(Pay Level-7; Rs.4490€
Rs. L42400/-)

(i)

( ii)

01 (One) post in Falta Special Economlc Zone,
Falta, west Bengal.

01 (One) post in Manikanchan Special
Economic Zone, Kolkata, West Bengal.

Eligibility Criteria : (i)Hotdingan@
the parent cadre or departments, or (ii) Wth
three years'service in the grade rendered after
appointment thereto on regular basis in the
scale of pay of Rs.5500-9000r(pre-revised) or
equivalent in the parent cadre or department or
(iii) with six years regular service in the grade

Falta SEZ
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rendered after appointrnent thereto on regular
basis in the scale of pay of Rs. So00-80O0/-
(Pre-revised) or equivalent in the parent cadre
or department.

Possessing two years experience in the field ot
lndustrial Development or Foreign Trade.

2 Section Ofticer
(Accounts)
Group - B (Non-
Gazetted)
(Pay Level-6;
Rs.35400/. - 11240CY-)

(i) 01 (One) post in Faha Special Economic Zone, Falta,
West Bengal.

(ii) 01(One) post in Manikanchan Special Economic Zone
Kolkata, West Bengal

Eligibil'ty Criteria :

tr.

(i) Holding analogous posts on regular basis in the
parent cadre or department ; or
(iD With three years' service in the grade rendered
atter appointment thereto on a regular basis in the
scale of Rs. 5O0O-8O00 or equivalent in the parent
cadre or department; and

Possessing any one of the following
qualifications :

(i) A pass in the subordinate accounts service or
equivalent examination conducted by any one of
the organized Accounts Department of the Central
Governmenl (ii)Successful completion of training
in the Cash and Accounts work conducted by
Institute of Secrearial Training and Management
or equivalent; and

Possessing three years experience in Cash,
Accounts and Budget work.

C.

,J
Junior Stenographer
Group - C;
(Non-Gazeued);
(Pay Level-4; RS.255OO.
81100/-)

02 (Two) posts in Falta Special Economic Zone, Falta,
West Bengal.

Eligibility Criteria : (i) Holding analogous posts on regular basis; or

(ii)Lower Division Clerks in the pay scale of
Rs.305O-4590(pre-revised) with eight years'
regular service in the grade; and possessing a
speed of 80 words per minute in English
Shorthand, 30 words Der minute tvDewritino:
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Possessing a speed of 80 words per minute in
English Shorthand, 30 words per minute in
English Typewriting; and

Knowledge in word processing.

b.

c.

4. Stenographer Grade-lll
Group-c:
(Non-Gazetted)
(Pay Level-4; Rs.25500.
81100/-)

02 (Two) posts in Manikanchan Special Economic Zone,
Kolkata, West Bengal

Eligibility criteria : (i) Holding analogous posts on regular basis; or

(ii)Lower Division Clerks in the pay scale of
Rs.3o50-4590(pre-revised) with eight years'
regular service in the grade; and possessing a
speed of 80 wofds per minute in English
Shorthand, 30 words per minute typewriting;

Possessing a speed of 80 words per minute in
English Shorthand, 30 words per minute in
English Typewriting; and

Knowledge in word processing.

b.

c.

5 Junior Hindi Translator
Group-B;
(Non-Gazetled)
(Pay Level-6; )

01 (One) post in Falta Special Economic Zone, Falta,
West Bengal.

Eligibility criteria : (i) Holding analogous posts on regular basis;
or
(ii) Posts in the Pay scale of Rs. 4000-6000
with five yea.s' or regular service in the in th€
grade

iii) Posts in the Pay scale of Rs.3o50-4590 with
thirteen years' or regular service in the in the
grade

2. The period of deputation including the period of deputation in another ex-cadre
post held immediately preceding this appointment in the same or some other
Organization/Department in the Central Government shall ordinarily not exceed 3(three)

il
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deputation shall not be exceeding 56 years as on the closing date of receipt of
application. The terms of deputation will be regulated in accordan-ce with the stanctard
terms and conditions prescribed by the Department of personnel & Training, covernment
of lndia vide the'r oM No.6/8/2009-Estt(pay-il) dated 17.06.2010 as amended from lime
to time. ojficers selected upon will be eligible for deputation duty allowance as per Rules
in force' Officials who volunteer lor the post will not be permitteri to withdraw thiir names
later.

9 The bio-data (as per Annexure-l) duly supported by documents will be assessed
by the selection committee whale selecting candidates foiappointment to the concerned
pos(s). Ihe zonal Devetopment commissioner, Falta sEz reserves the right to modify
and/or withdraw the vacancy circular at any time without assigning any reaso-ns.

4. The cadre controlling Authorities are requested that the complete Applications ot
eligible and willing officers, who could be relived in the event oi seleciion, may he
loMarded to the 'Deputy Development commissioner (Administration), Falta special
Economic zone,2d MSo Building (4h Floor), 23414 AJC Bose Road, Kolkata-700020' in
prescribed format (as per Annexure-t) along with following requisite enclosures on or
before 45 (forty five) days from the date of publication of the vacancy advertisement in
the Employment News:

i. complete and up to date ACRsIApARs for the last five years attested
photocopies thereof;

ii. htegrity Certaticate and Vigilance Clearance;
iii. Details ot major/minor penalties imposed cluring the last 10 years (it no

penalties have been imposed, it should be stated).

Incomplete application or application not received through proper channel shall
not be entertained.

5. The details are also available on the website www.fsez.gov.in

Copy to :

i.

ii.

$grod byAba'it{rd( Se$
Dab: 1S{trt025162IS

( Abhishek Sanyat )
Deputy Development Commissioner (Admin)

Under Secretary, SEZ Section, Department of Commerce, Ministry of
Commerce & lndustry, New Delhi.
Dy. Development commissioner (Advertisement & publicity), FSEZ, wlth a
request to put the vacancy circular in the websites of FSEZ and Department
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of Commerce, and advertize the vacancy circular in Employnent News(English & Hindi)
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PART-A
APPLICATION FORM

Annexure-I

Post Applied foi

Name of the SEZ

wame lHindirrngiGh;
(BLOCK LETTER}

Level of payln pay-

Name of preGiiEffiE
& Address wirh
Tel/Mob.iE-mail

iii:l*li

Additio*rd.ffi
g:T._Tll,;rg under; tenrral Governmenu Srare

3il:*3:HiX;;,:#lH6i'.,*u",coo"il,'"nv

lvhether E?ucarionE anToihe,
Qualificarions required for rhe

No. I officez
Post h€ld

Scale of
Pay and

iNafure
i Duties

-----------

--l;;ffia=%
effective date oTIiIQ
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Date:

Address for
Communication

Phone No.(Office)
Mobile No.
E-mail

(Signature of the Candidatej

l/8st20/2N

qualification trFEEnireIEa-,"
equivalent to the on. p,*r.riUJ

iil.,::;1,t*,"".;;i;il;T

*ffi::#m

wherhe.belonlG sGi
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PART-B
Certificate

the Head of the

Date:
Phoue No. (Office)
Mobile No.
E-mail

(si$afuIe of the HoD/Hoo)
(With Rubber Sampj

ffiH'l'oWh"h*r.y1@

wneuerany@
PP9lS9_Qffiq:r during last 10 (ren) vean_

Ildicate whetlE i. in operationf,iiiEifwhether cadre EEiiGEiG
wh"rher Jnregri G IiEieEi&

Yes./No


